
             國立清華大學畢業生離校程序說明  Master  
        Clearance Procedures for Undergraduates 
 
The illustration of leaving school procedure for graduates A

pply for O
ral 

D
efense 

1) Check the leaving school procedure in the website.  
Website：http://registra.web.nthu.edu.tw/files/13-1086-5155.php (Chinese) 
 

2) Go to the Academic Information System, press the Graduation Process and complete all 
Steps. 

 
 

 

C
om

plete the L
eaving school procedure on the A

cadem
ic Inform

ation 
System

2

Complete all procedures of 
the offices below (all status 
should be ● YES) and go to 
the Division of Registration 
with student ID card and the 
Thesis to get the diploma. 

1 

Complete step 1 to 4 

To finish the leaving school procedures of library, go to the 1F during library office hours (8:30-12:00, 
13:30-17:00 on Monday to Friday) and submit your thesis. Remember to return all books back before 
the leaving procedure. 
 
For more information, please visit http://www.lib.nthu.edu.tw/service/before_graduated.htm(Chinese) 
 
 
Submit following documents to the Division of Registration after oral defense. After you finish all 
leaving school procedures, bring with your thesis and student ID card to the Registration for 
diploma. Receive the diplom

a 
R

eceive the diplom
a 

 
Degree Requirements  The time to receive Diploma  

Master  Original final defense score 
 Final defense certificate 

At end of the month after submitting required 
documents. 

PHD 3 days after submitting required documents 
 If you lost the student card, come to Division of Registration to apply for a new one and you will 
get it after 3-5 days. 

 
 

http://registra.web.nthu.edu.tw/files/13-1086-5155.php
http://www.lib.nthu.edu.tw/service/before_graduated.htm


 

A
pply for transcript 

 
Check the following table of the deadline for Oral Defense and leaving school procedure. 

Category Fall Spring 

Deadline for  
Oral Defense  1/31 7/31 

Deadline for 
leaving school 

procedure 

Before registration day of the next semester 
 (If you haven’t finished the procedure before the assigned date, your oral 

defense score will be invalid.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
● If you will further need copies of your transcript, you may inquire with the Division of 

Registration. Please refer to the website of Registration or Alumni for more information. 
● Two Transcript Certificate Automatic Machines are available at the 1F Administration Building. 
 
 
 
 

 Visit following website for standard thesis format： 
     http://registra.web.nthu.edu.tw/files/13-1086-5155.php (Chinese) 

       http://registra.web.nthu.edu.tw/ezfiles/86/1086/img/64/share_01.doc (Chinese) 
 

 Submitting your Thesis to the library and the Registration Office 

 
 
 

Submit one original copy to the library Submit one original copy to the Registration office
Requirements： 

a. Approval notice 
b. Paper thesis with the order as following： 

 The power of attorney from NTHU. 
(both paper and electronic ones)  

 National Library full-text 
electronic file access authorization 

 Advisor’s recommendation 
 Defense Committee approval letter 

c. Hua-I (華藝) power of attorney 
  (For student who wants the  

Authorization at Hua-I company) 
* All the powers of attorney need authors’ own 

signature. 

 Same requirements as for library。 
 If you do NOT want to public your thesis 
right away, download the application form 
(http://registra.web.nthu.edu.tw/ezfiles/86/1
086/img/64/delate.doc) and bind it to your 
thesis behind the “National Library full-text 
electronic file access authorization.” 

T
he deadline for O

ral D
efense and 

leaving school procedure 

The completion of transcript： 
 

 Print out your transcript with school 
automatic machine. 
Incomplete: If you have to leave Taiwan immediately but 
do not receive all grades yet, come to the Registration an

After 3 days of receiving your 
diploma, check the thesis 
title and total grade average 
in your transcript on 
Academic Information 
System. 

Complete:

d
pay for post offices services.  

A
bout the T

hesis 

http://registra.web.nthu.edu.tw/files/13-1086-5155.php
http://registra.web.nthu.edu.tw/ezfiles/86/1086/img/64/share_01.doc
http://registra.web.nthu.edu.tw/ezfiles/86/1086/img/64/delate.doc
http://registra.web.nthu.edu.tw/ezfiles/86/1086/img/64/delate.doc


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 If correction of the submitted thesis copy is necessary, go to the website for more details. 
 Application procedure: http://www.lib.nthu.edu.tw/ETD/faq.htm#18 

Application form: http://www.lib.nthu.edu.tw/ETD/downloads/nthu_doc_970606.doc 
 

 Check with your department whether they need a copy of your thesis. 
 

 Following website are the principles of degree examination for Master and PHD students. 
Master：http://registra.web.nthu.edu.tw/files/13-1086-5155.php#m2 (Chinese) 
PHD：http://registra.web.nthu.edu.tw/files/13-1086-5155.php#m3 (Chinese) O

thers 

 
 If your final defense is between August 1st and the first day (not included) of the next semester, 

you will need to download the application form from the website. 
   Website: http://registra.web.nthu.edu.tw/ezfiles/86/1086/img/64/phd_09.doc (Chinese) 
   (Our 1st semester starts from Aug. 1st to Jan. 31; 2nd semester starts from Feb.1st to July 31.) 

 
 If you finish all procedures before first 6 weeks of the semester, you can get the refund of 2/3 

of the school fee; if it is before the 12th week, then 1/3 of tuition. However, once over 12 
weeks, there is no more refund. Please apply for the refund in the Division of Registration 
before you receive the diploma. 

http://www.lib.nthu.edu.tw/ETD/faq.htm#18
http://www.lib.nthu.edu.tw/ETD/downloads/nthu_doc_970606.doc
http://registra.web.nthu.edu.tw/files/13-1086-5155.php#m2
http://registra.web.nthu.edu.tw/files/13-1086-5155.php#m3
http://registra.web.nthu.edu.tw/ezfiles/86/1086/img/64/phd_09.doc

